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NEW EMPLOYEE ORI ENTATI ON FEEDBACK
(First 30 Days of Enploynent)

I NSTRUCTI ONS:  Upon conpl etion of the worksite orientation (within the first 30
days of enploynent), the new enpl oyee should conplete this form (Form 3-2161).
It should be signed by both the new enpl oyee and hi s/ her supervisor.

Enpl oyee: Super vi sor:

Duty Station: Organi zat i on Code:

Enpl oyee Position, Title/ G ade:

Personnel office and/or Worksite Orientation

1. Comment on this phase of the orientation program

2. Identify information desired but not received, and/or materi al
received but not clearly explained.

New Enpl oyee Handbook

1. VWhat is your opinion of the handbook?

2. Identify additional material you feel should be included.
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3. Identify itens you feel should be del eted.

4. VWi ch materials did you find especially hel pful ?

Enpl oyee Signature Supervi sor Signature

Dat e Dat e

RETURN THI' S FORM TO YOUR SERVI CI NG PERSONNEL OFFI CE AFTER
COVPLETI ON.
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