United States Department of the Interior

FISH AND WILDLIFE SERVICE
Washington, D.C. 20240

IN REPLY REFER TO:

FWS/PDM

Memorandum

To: All Fis 1ldlife Service Employees

From: Diré Che EB | 4 2000
Subject: Compiling an Administrative Record

An administrative record is the paper trail that documents our decision-making process and the basis
for our decisions. An incomplete record may affect our ability to defend our decisions if we are
challenged in court.

All managers as well as any employee who could be involved in establishing an administrative

record must read and follow the attached guidance from the Solicitor’s Office and the Department

of Justice. If you have questions about administrative record requirements, contact your Solicitor’s
Office.

We will incorporate the attached guidance into the Fish and Wildlife Service Manual.

Attachments:

[Click here for “Guidance on Compiling an Administrative Record” memo from Pete Raynor |

Click here for “Guidance to Federal Agencies on Compiling The Administrative Record”
from the U.S. Department of Justice



http://policy.fws.gov/library/m0063-2.pdf
http://policy.fws.gov/library/m0063-3.pdf

